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Pam / Bemice:

VaIusiaExpos8d .Com is reviewing the recent incid8nt ot the County
Man8g8r's _unty vehicle being stolen from him

We request the following documents'

1 .Any caunN poI_cies, regarding county vehicles, that w0uld detail th8
responsibilities of employees who have _unty vehicles assignBd to
their
custody.

2.Any written agreement or acknowledeement, signed by CounN
Manager
Dinn_n. detailing h_5 acceptance of a county v8hicl8 8nd the t8rms of
that accept8nc_.

PI8asB proc8ss this 8s a public rec0rd request and advise us of any
costs associated with this request

We wouId imaeine that if such records do exist, they wauld be easiIy
obtainable, requirine na speciaI e�o_s  by your sta�.

Thanks

VolusiaExposed.Cam
volusiaex_sed_cfl.rr.com
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ACKNOWLEDGMENT

l hereby certiIy that I have read, und_r8l1nd, and *ill comply _ith thf Vdusr8 C0un_P%ic)_s
and P__dur_s for V_icl8A6_' nm_n1 ad0pted by the CounN oIVolu8ia, particul8rly 88 th_y
p_rt9I n to th_ t0Ilowlng:

__ Categorie_ oI vehicle a8_ignm_nt Ifringe benefit taxationt
__ Auth0rizeWun_uthorI1_d u8e d county vehlcle8
r_ Summary of employee'_ re_pon_ibllitIe_
n Summay 0fdepartm8ntdi_ct0r'8 _8p0n8IbiI_e_
_J _ Summ_ry af diviaian dir8c_r'8 r88p0n8ibilitie8
r_ SummarY oI Fl_0t _8n1g_f8 _8pon8ibilitie_
__ _t9k _8n8gff8 _8pon8ibilitie8
u In8ur8nceliabiliN

l fu_her undentand vehicIe _9ignm_n6 9rB _uthDnzed ba8_ on the cu_nt requirement8 0f
a 8p__nc po81tlon, a_ 9ubl&c_ to _riodic _i_*, and may _ rev0ked at tte d_creti0n oI the
Department Dtr&ct0r, County _ana$fr, Chief financiaI OIficer, or the County Counctl

S_n_.

Name:
(pIe9_prIml

n_ _v_D f_f_�.1'__.0
il__c -

._n_, _! 1 J_)! _J_.l_ '"'_ _ '' '' ''
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COUNTY OF VO_U5IA
po__c_Es AN_ pRocEDuREs
FoR vE4rcLE Ass_GNME_

puRposE

The pur_se of 1he VoIu_'8 CDunr_ PDIIc_es and Aoc8du_s for 48hrcI8 Ass_' nm8n1 is to
_s_ bIish pDI icies 8 nd pm_ u re_ for Volu_ie Cou nly empIoy88s using counyawn8d v8hicI88.

oRGAN___ONSAffECTEO

AII c0unty arganizati0n8 u_ing vehiJ8s lic8nsed for u_ on pubIic qad8hr_nducting _unty
bu8in888 ar_ r8quir_ _ c0mpIym_h th888 palici88 and pm_dur_8, __c8pthrVOTRAN and
the Shen_s OMce.

AuTHoReEOruNAlnHoReED usE oF coumy vEH_cLEs

De_nmenUd I vI _Ion dir_n h_ve prim 8y _sponsibitity W 8n8u r8 appmpriat8 use of a 88_n8d
v_hicI88. Th8y will 8stabIish intemal pIans implemen_ng these p0IIctes and procedure&.
Un8uth0Nzed ute of _ _un1y v8hicIe may re8uIt in di8cipIinay action.

G_8n_r_! uid8lin_8

County v8hicI8s wiIl _ a88ign8d wh8n r_uir8d by th8 duties as_i8Led wIth 8 posItIon. A_
such. use shaII be limil_ W th81 Mich i& r_quir8d to mndu_ wunh bu8ine88. Any 8top8
(meaI_, bre8ks, 8nd 8n route 8top8t ath8rthan 0mciaI busin8ss dunng mrkIng _rIods mu&t be
in accodance m_h d8pa_m8ntIdivisi0n policies.

AnY ute of 8 county vehide not authariz_ by thes8 pol'cies and p_cedu_& or any use
oth8mi88 prohibit8d by Iaw sh8Il o0nstItu Le uneuthorized u&8 of the uehicIe. E_ampl88 ot
unauthorIzed uæ incIud8, but ar8 not IimNed to. tnn8porting relativ8s (unless 0themIæ
authoriz_ by th8 c0un__ trav8l reguI8tionst. fnends 0r hiWhhiker_; 1ran&_m'ng oth_r counh
8mpIoY_s f0r non-businet_ r_I8t_ pu_o_8 (e.g., c0mmuting to and ham mrk with0ut
euthoriza1iont, and dming und8rm8 in_u8nc8 of aIc0h0I 0r IIlegeI subs_nce_.

CATEGORIES OF VEHlcLE ASSlGnmEm

Vehi_les us8d tor mndu_ing counh busine_-s feII into one of sev8_l mt8g0ri88, dai_y
8ssign8d v_hicI8, tak8-hom8 v8hicle, _I veht_Ie, or person8I vehicIe. Each cat8gay has
c8_a_n cr_ter_a d8termInIng hm 8 vehicIe ia J8s8ifi_. RegardI868 afth8 v8hic__assitI_atI0n.
d_v_s_on d_re_10n musl estabIi8h ad8ar n88d tor v8hicI8 as6ignm8nt. %sIgned vehicIemile8ge
will _ repo_ed annuaIIy tor d8partm8nt dire_0r_ re_ew end decision if th8re are more
economicaI m8an8 of trans_natIon.

J._ _ _ M_9__I' m_C_8t! HI_L LI_2010._ 1
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_D8!! Ass!_ned V4h!c!e_

n dai_y a_ign_ vehiJe is 8ssqn_ 1o 8n empIoyee who58 po5ition has b8en appr0ved 10 u_
a _ u nty v8hiJe hr w nduc_'ng o0u n Ly bu5in85s dunng norm8l mrk h0u rs. Thi8 v8h i_8 m1I be
pa rked Bt 8 c0unty faci Iih ov8rn_ ht 8nd dunng Ihe w0hdaY wh il8 n0t in use. The de__ment
dir__T m8y 8uthorize 8ny r8gular a_rnight p8hing of this vehI_e at a locat'_n 0ther th8n
empIoyee's offici8I headquarter5 if it i 8 a n wunty p ropem 8nd if cle_rly) u sltied a8 a bne_t t0
the counhr. _pakm8nt di_ct0rs may delegate auth0rity _ divisi0n directar8 to aumorize
0vemighl pahing on a Iimit8d tim8 ba8is hr a &_i_c project or purp0se.

A v8hicI8 may D8 a88ign8d _ a p08_ion t0r use on 8 d8ily b8sis if 1he job r_uiremenMof th8l
p08ilion m8et an8 of the f0IIawing crit8na.

1 A p0sitIon requiring a vehicIe wilh 8p8ciaI charact8ri8tics 5p8ci_calIy r8Iat8d to th8 job.

2. A p0sition requiring tield 8c_vily 0t a_ I8a5t 50 _rc8nt 0f th8 tim8. 8up_rted by a
monthly activih l_.

Take-H0me Vehic!e8

A take-home vehIcIe Is auIgned 10 8n empt0yee _h0se _sI1i0n h_s _n _pp_ved 10 use 8
vehicl8 whiI8 wmmuting b8m88n his 0r h8r hom8 and mrk location in addition to using ithr
business pumoses dudng norm_I mrk hou_. Homver, 8n Individu_I may re_ive a m0nthIy
c8r 8IIow8nc8 in Iieu of a take-hom8 v8hicI8. ln mi5 ca58, u_ ot any counh v8hi_8 is
prohibit8d 8xcept in cases where speci8I1y vehIcIes 8re required in the c0nduct 0t oMciaI
bu8in85s. An empl0y9e who re_Ide_ ou_Ide 0f Volugla Caunty _hall recelve 8 nhtcle
8Ilm8nçg in li_4 d _kg-h0me whicle.

Take-home 8ss_nmen1 It 8u1hori2ed f0r members ofe_ecutive m8n_em8nt lwunty manager,
chi8t fnanciaI offic8r. wunty attorn8y, and d8pa_ment dir8ctor8) 0r it must be app_v_ by the
app_priate dep8_ment dIr__r b_ted u_n the f0IIowing cr_eria;

1 The pos_on requires resp0nse lo eme_encieg from the empI___ res_en_ during oft-
duh hour8 and i8 ba_ed 0n the hllmtng crlterIa:
8. C8ll_d aM 8t le8&t _2 time&Imlendar qua_r, or 48 tlme8_ar and have
primay and Immedlate r_8pon8Ibllly ta pwcect I_ 8ndIor p__m; 8nd
b. Cannot ua6 8It_rn8tiv8 farma of b8n&__ti0n t0 n8p0nd t0 eme_ncIe8:
and
c. Emerg&ncy Aap0na_ c8n by 8upp0md by dac4mentatIan, prImarlly l_8
ke_ by Radlo SenrIceg at _e CounY Communic8tian Cgnter; 8nd
d. C8nnat pick up _4n__wn4d a88lgned nhlcle wtLh0ut ImpBcting thg
_bllIY W res_nd if immgdi8_ _ap0n8g i8 cntical to pr0_ct Ilfe and
praperty.

2. Hi8loricaI dalB renec1s 1he _ogition requirements caII the empIo_ away tr0m hi_or h8r
residence during 0ft4uty h_urs, 8nd _ is impracticaI for him or her t0 u88 a permnaI
vehicle _ re8_nd or t0 pr0c88dta a v8h_I8 paaI or 0th8r_ntraI di8patch p0int lo 0btain
a vehicle. Hl9_rical d_t8 muat be 8_ched when aubmitting f0rm and 1ppr0valwill
b b8&ed on 8n e&4bll&hed n4m_r d call_ _r monthIyear.

J__Vm_G_fI__ m_n___n__f_P____n_'nHIÇL f PÇLIÇ_ Jr)_0 n_ 2
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S. The empIoyee's p0siIi0n requires _8veIIng dIr__ly w 8nd fr0m his 0r h8r r8s_Bnc8 la th8
pb 8it8 , th8 emproy88 da88 not r8__ ta an omciaI headqua_en on a da ily ba8i8. and _ is
impracLl4Bl f0r 1he empIo_ w p8rk the v8hicI8 on county prop8_y within _e
geographical 20ne inwhIch heor she w0r_. Thi_ _ndition mu_t be _t&a_y &_tabIi_h_.

4. Th8 division dir8ctarcan provid8 quan1_iabI8 ec0mmicjustifIcBtIon sup__Ing 1ake-h0me
assignm_nt as a co&t advant8ge to the coun1y.

5. Divisia n dir8_0n wh0 w8r8 on_ d8pa_m8nt d ir8_or8 ar8 grandtath8r_ tor vehicIe hke-
home use untII such time the divii_n director re8ves V0tusi& County empIoyment or the
deparlmen_ direc10r. county manager. 0r _un1y council d_ms _ no_ 8pp_pri8te.

6. Wh_n 0n call as _qulred bydlvlslan Idepartment. DIvI_lonIdeparmentp0IIcymu__
acc0mpany vehicl4 8aaignm8nt nqu_8thr 8pprav1I

The I ntem8I Revenue SenlI_ _n _idert 1he u _& of a c_unty-provid8d v8h icI_ f0r p8r8onal u 88
or a car aIIowan_ as a taxabI8 fring8 benefit. The use of c0unty vehI_es commu1ing _ and
from mrk r_uIarIY _nttitu1e& _rson8l use, and i8, ther8fo_, 8ubject to taxation. Ce_ain
vehicIe8, how8v8r, ar8 d8fin8d a8 -quaIi_ed n0n-pemn8I use vehicle_' and a_ _uch m8y b8
cIas8ifi8d exempt from fnnge benef1 1a_a1ion (see E_hibit _)

R_evoc_!an afTa_-h_m_ Vehicle8

A take-hame vehicle privlle_ can be revoked at any tlm& for any r4aaon including the
fallming:

1. One l_t chargeable accid_nt0ron_ (1 )movlng vIaldlon wlY1In ahelv& (11)-m0nLh
perlod whil& op_rating caunh-mn_d _quipment.

2. F8ilum _ complywlth the _ulatlons and reapanalblli__a autlin_d in thia p0licy.

S. A change In lab aaaignment ar ancaIl status.

_. CaunN budg_tay con8tralnt_.

_P__!V hicles

EmpIoy888wh0se fieldw0rk requires Iess th8n 50 p8rcemofth8ir tim8 may use p00I veh_Ies. it
avaiIabIe.

Per_ona! Vehic!_s

CountY 8mpIoY88_ may us8 _rs0naI vehiclet to conduct c0unty bu8in8ss if a c0unty vehIcle
has not b88n assigned. An empIoyee using a _r8onal v8hicle is eIIgIble _o receive
r__mbu_ment tr0m 1he _unty 8t the yrr_nt estabIi8hed mileage r8te 8s permi_ed by the
c0unly_ _8veI _gul8lions.

J_vMcB_FI_t t__)898mml__u_u___vE_CLE _L_C_ 2O_ O.__. 3



NO IDLING POLICY

f_iv_ Minu_ !d!_ _u!_

In aardanc8 with DEP Rule 65-_B5 FI0rid8 AdmtnIs_r81tve C0de whIch IImI1s IdIlng 10 9v8
minut85 on vehicI8s 8,500 Gm and up. alI VoIu8ia hunty_wned v8hicIe8 and _uipm8nt
sh8Il _mpIywith 1he f0lIowIng pr0cedur8s:

''ldle'' meaning the op8r8tion of the 8ngine d 8 v8hicIe whiIe the vehi_e ig not in motion.

_0 op8rat0r of c0unCy vehicI8d8quipm8nt shalI permIt 1h8 8ngine lo idle for m0r8 than _v8 (5t
minu1e_. Thig poli_y it w _n_e_e fueI, redu_e emiuions, _nd _du_ m8in1enan_ on
vehi_e_lequipment.

IdIing i8 permitt_ wh8n.
1 A vehicIeI8quipment is required to remaIn m0tIonleu due w an emergency.
tr8mc or mechanicaI dimcuIty over which th8 0p8ntor ot th8 v8hicIe has no
_nt_l.
_. A veh IcIe is engBged i n a par8de , r8ce , or other event autha riz_ by th8 County.
3. A tran8_ vehicIe at a 8to_ver.
4. The ute of lhe vehi_I_equipments au_iliay 8quipm8nt. {PTO, g8nerat0r. pumps,
_mput8r8. etc.t.
5. VehIcIelequipment is _ing r8pair_.
d. Hybrid engin8 ch8rging b8tlerIes.

IdIing is not p8nnitt8d wh8n.
1. It Is for the pur__e of ke8ping the c8b cooI or h8at_.
_. Th8 v8hicI8l8quipment i8 unoccupied.
3. WhIle Io_dlng or unl08ding.
4. While heling v8hi_8l8quipm8nt.

VEHICLE lD POL_cY

AII VoIu_Ia County-owned vehicl88 and equipmentmuId be mark_ mth proper identif_Btion.
This incIude8 an authoriz8d _I and 8 c0un_ propem idenxifc8tion numb8r di8play8d in
accordance m_h _hIs p0IIcy.

Author_zed 8eaIs _ncIude 1he V0Iugi_ C0unN 8Bal, the VoIusia C0un_ Sherins star wM gLBte
c8__n_ pu bI_c t8te1Y m_ ndated ma rkings, me VoIu_a Coun_ CItiz8ns Ob8mr Prog_m _e8I ,
the VoIugI8 hun1y Fi_ 58_ices 88aI with pubric s8fely mBndBted marking8. the VoIu8ia
COunty Beach Senlic88 _aI, th8 V0IusI8 _un1Y0rrection8 8eal, the Ea8t VoIu6ia Mosquito
ControI Distnct s8al, and the V0luti8 County Airpo_ 8eal m_h t_eraIIy mand8Led marking_.

AIl te8It m_I be _ntBr8d on the tront d_rs of vehIcIeg 8nd equipment 8nd the prop8m
_dentific8tio n n umb8r di8play8d m_h _-i nch bI8ck Ie Lter_ 8t 1he low8r rear _rn8r ot th8 veh ic_8
front door8. Prop8m id8ntincatIo n number_ f0r p8ba I v_hicl88 wi I_ b8 d isp_ay8d at the r8ar h8lt
of th_ fqnt f8ndg_.

S8a Is and p_perty identifc8tio n num_r8 wilI b8 di8pIayed o n the ___ ot the 8ngin_ _ve_ d
alI equipment without d_r8. Underc0v8r vehIcIet _re e_empL from 1his _Ii_.

J)VmG8_rN_ m_____m_Ii_i__Vf__CLf P0_1C r _ _ c aoc - a



Fleet M8n8gemenl wIIl _rcIirt_I_ m__ _y6___ltvy Jy__1lr_1N__r_ Iu_ dulI1u_ IcNJ _1_d_hr__y_.
puTchasin_ and in5taIIing the s8aIs and pr0pem numb_rg.

vEH_cLE ASS_GnmENT AND AUTHORIMTlON PROCEDURES

vghidgs grg guMorIzed b8sed u_n thg rgqui_men__ of a gpec_Ic _8_ion, not on the
incumben1 tIIling the _8ition. Whgn 8n &mpI0yee h8ving an a88i9n8d vehicle Ieaves 8
_s_ion, the vehIcIe 8ssignment remain8 with th8 _8ition.

_!n!t!8! R& _ue_t hr __! _ nment

When 8 divi_i0n dIrec10r destres 8 vehicIe to b8 a6i_n_ to a 8p8c_ic position, he or she will
compIete PaM 1 and _ of the R8_u_61 for _8d)cI8 A_s_gnm8nthrm (8ee Exhibits 2 8nd Sl.
Specific 8_ention ghouId be given 10 lhe justIncatIon _lion 0t thi8 farm. In ju8tming th8
r8qu8st, th8 di__or 8hould incIude such _em_ g_ 1he amoun1 of tIme 1he p0si_Ion spends in
fi8ld mrk. th8 job characteridics 0f th8 po_itian that r8quir8s the p8rman8nt u88 of a v8hicI8,
Lhe need tor overn_ h1 paming al a Iocalion 0ther than officigI he_dquanen, gnd 1he ec0nom Ic
b8n8tit8, if any, of a parmanent a68ignmgnt venus 0th8r m8thod8 of tnns__t'_n. i.e., pool
car, miIe8ge reimbursement. vehicle 8II0wgnce. etc.

Whgn complet8d, th8 divii_n dir8_0r submits the f0nn through the 8ppropri8le dep8_ment
director to the 9_t manag&r. The n8et m8n8ger r8vi8ws the r_u88t 1o d8termin8 _ it m8et8
th8 v8hicl8 a88ignm8nt cnt8ria and if the Aeet has a vehicIe avaiI8bIe to be 8ssigned. At the
s8me tIme. lhe neet mangger m_I co0dina_ with th8 ri8k manag8r _ v8my th8 authoriz_
d__er h0Id6 a val_ FIorida drivers Ii_nse and has maint8ined 8n 8ccept8b_ driving rec0d.
UpDn c0mpI8ting th8 anaIy8i8, the _88t manag8r wilI forwad a __mm8nda_on back ta th8
depa_m8nt dir8ct0r f0r 8ppr0v8I 0r dIsapprovgI. The nee1 mgnager m_I Inform Man_gement
gnd Budget t0 the re_mm8nd8tion mn b8 inc0rpont_ int0 thg appqpriat8 budget. If th8
ac_pt8d r8qu8st i8 for a tak8-hame v8hicle, the 9_ m8n8ger wIII als0 notIfy PersonneI t0
ensur8 compIi8noe wiM IRS r_uIBtIon_ relatIng 1o __bIe b&netit_.

Pnor tom8 a_ual v8hicl8 b8ing assigned lo 8n empIoyee. theempl0yee m_I r_eive 8 copy of
the PoIIci8g end Aa_du_B for Ve_i_ Ass_gnm8nts and 8ign an aftidavit (888 Eyhibit 3t
cg_ifying he or 8h8 ha8 read. und8r _ood, and wiII _mply mth Lhe paedure_ tethnh in the
written policy.

_Chan_e In Au1hor!zed Dr!ver

As prev_0utly mentioned, v8hicIe8 a_ a88_n_ to a 6pec_ic p0sition, not the empIoyee.
Therefore, befD_ 8n authori2ed driv8r of an a6i_ned vehicle _n _ chBnged, the divi&ion
dire_ormu8t_mpIetg Pan Z ofthe Re_ue8__AB__gn_nYAur_rB_on fonn 8nd foma_ it
t0 th8 9eelmana_er. The neelmgnggerwilI _ordinatewith thg risk managgr ta verify th8t lhe
authon2ed driver h0Idg a v8Iid FIorid_ drive_8 I'_n_ and ha8 maintained an ac_pt8bIe driving
r_0rd. Once approved by th8 ri8k manag8r. th8 tI_t manager wiII ac_pL the change and
inform th8 division _ pq_ m_h th8 on8ntati0n ofMe empIoy_ to the vehide uæ _Iicy8nd
prK8du_s. In add_i0n, th8 tI88t m8n8ger wiII gIw notify 1he _rsonnel diremr to 8n8ur8
_mplianc8 with IRS regul8li0ns reIg_ng 10 1axabl8 beneft8 _ appqpriat8.

tf lhe change of authon2gd drivgr i8 dgnied, the n88t manager wiII provide the requesting
divi8ion with an 8ypIanation as ta why the r_ueslw8s no1 8ppr0ved.

J:_ _t M_8m_r__tO___M_ILEPULIcYI0_0.O_ t



SUMMARY 0F DEPARTMENT D_REnoR's REs_o_s_B_LlT_Es
The d_pa_m8nt director is resp0nsible f0r;
1 Appr0ving iniLi8l r_ue8ts tar a_signmen_ 0f vehicles.
2. Revie_ing 8nnu8I vehIcIe u_ge in oder to m8ke changes in assignm8n18 wh8_
nece_8ry to enh8nce o_rating efticiency and uN_izaN'on.
SUMMARY OF DIVlSlON DIRECTOR'S RES_O_S181Ln_ES
The division di__or i& re8_n8ibI8 tar.
1 Ensuring th_ 8mpIayee is informed 8nd undergtBnd& th8 _ntent8 of the88 _Ii_es and
pr0cedures.
1. Enau_ng th8l empIoyees ar_ nat allowed ta oyrak c0unty _quipm8nt withaut
pwyr cerlIncBti0n8 and auth0__a_0ns.
3. Conductin_ tr1inin_ when and where nec____y 0n 8p8cial and Iar aMh_-raad
_qllipment t0 enaure that employeea cBn aprBw it 88hly.
4. C Io_IY adh8ring to th8 county's pren ntive main1ena n_ pmgnm , as 88ta bli 8h_ by 9_t
managemenl. w 1hat the _ne__ of Iow8r maint8nan_ cDsts, more emcient oper81i0nt,
8nd l_ng8r Iit8 cycI88 can b8 reaIiz8d.
5. Natming alI 8mpl0yees wIthtn th_ir diviaion Mh tak8-hom8 privil8g8s that they 8re
subI_L to in_me tax r8Iating to th8 u_8 ot the vehicIe wIthIn 30 dayt of 8tsignment of
th8ir vehicIe8 ar at th8 beginning of e8ch c8Iend8r ye8r.
6. NatifYin9 the _eel m8n8ger lmm_di1t_ly of any chang8s in any vehicIe c8tegory or
empIoyee88s_nment8.
SUMMARY OF EMPLOYEE'S RE_pONS181Ln_Eg
Wh8 n an 8mpl0yee i s 8 stig n_ 8 vehicI8 for dai Iy us8 , wh8ther it is 8 lB ke-home vehicle or not.
h8 or 8h8 will b8 res_nsIbIe hr,
1 C0mplying with th8 provision_ estabIish_ in these _Iicie& ano proc8dur8s.
2. Op8rating aII vehicIes, _ucks, 8nd equipm8nt in a saf8 and _u_ou_ m8nner, whiçh wi__
renec1 favor8bIy on V0Iu8ia Counh and its empl0yee_.
3. lmmediateIY r8p0_ing aIl vehicle a_Idents or moving traMc vi0Iations t0 the app_priate
8u1honti8& and ta hi8 ar her supervis0r.
4. R_parting t0 th_ir eupeNlaor any h&allh at_tu8 ch8ng_8, which may ahct the_r
abIIItY lo opr_t_ caunty _quipm_nt _a_ly.
_._ _____m_m_Un_! HI IfPULI_r2_I0._OC 6



5. Paying any Iines due W moving 8nd non-moving vioI8tions of the lm (e.g., speeding
1tcke1s or p8rkIng lIckerst.
8. Entunng Lhe _unty vehicle is n01 negIected or 8bused 8nd it kept in good, cIe8n
_ndit'_n.
7. Arranging a servic8 app0intment when delening 8ny need tor vehIcIe rep8Ir or
main1enan_.
8. M8IntaInIng a v8Iid FIorid8 d__ef8 Ii_n_ 8nd imm_iate_ notitying hi8or her su_Nisar
of 8ny ch8nge in dnvef8 Iicens8 8tatus (e.g.. canc8Ila_ion, revocation, or sus_n_i0n).
9. Ent8nng accunt8 odom_t8r readings when hJeling e c0unty vehicIe.
1 0. _ot _m0king in 8ny _un1y vehicIe.
1 1 En8uring aII pas_ng8r8, incIuding him- or he_eIf. u_e _8f__ beK8 wh8n v8hicI8 i8 in
mot'_n.
1 2 . N0t 8maNing ar u8 ing a radla Icellular phon4 _hl I_ fueling 8 nhicle , C0m_ying with
Yt4 coun__ N0 Teming Whlle Orlvtng PolI_y.
13. Reducing di_4acUon_ _htle drlvlng by not uaing 8 radidcellular phone.
e_in_drinking, li_tening t0 laud mu_lc, e_.
SUMmARY Of fLEET mANAGER'S RESpONS181Ln_Eg
The neet m8n8ger is respon8ible hr.
1 DeveIopIng and main18ining a c0mpr8h8n8ive li8t 0f vehicle 8ssignmen1s.
2. En8uring tim8lY pr0cessIng 0t aII vehicle 8&sqnment _que_ts and changes.
3. Ensunng aII n8cessary approprI81e Inf0nn81i0n i8 8har8d _hv88n the
divi_ionsldeDa_mentt. rIsk m8n8gement, oftice afmanag8m8nt and budge1. and c0un_
m8nager'softi_.
4. Reviemng. 8nnuaIIy, vehicIe u8age and c08ts in oder lo re_mmend to the depa_m8nt
directon 8ny chang88 in assignmen_, it ne__s8y, to enhan_ o_rating emciency 8nd
utiI__gtion.
5. EnsurIng 8II county vehides ar8 mah8d wi1h 8ppropria1e ident_icati0n.
RISK mAMAGER'S REgpoNs_81LnY
The r_tk m8nag8r is _s_n8ibI8 far ch_king. annuaIIy, the employe_8 driving record and
veriNing that the indiv_uaI maint8Ins 8 vaIid dnvefs license.
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lMSURmCE LlABIL_T_

The coun1y'8 t8It-In8urance pqgram will co_r th8 Iiabilm of an 8mpIoyee driving a c0unCy-
o_ed vehicI8 0r a p8rsDnaIIy mn_ vehicle dunng 8nd 8ner n0nn8I mrkIng h0urs provid_
the empIoyee was wnduc_Ing of9cI8I bu8In_s. C0mmuting to and ham mrk in an as8_ned
vehicle wI II be c0vered under _he publtc I I8biI Ity p0_ion 0t the c0unty_ self-i n sunn_ program.
How8ver, 1rav8I fmm home _ fir8t a88_nment oT fqm Ia8t a8signm8nt _ hom8 i8 not cover_
und8r the mrkefs _mpen8gtion po_'qn .

The emplDy8e wiII b8 _rsonalIy IiabI8 if an aKid8nt o4ur8 b8cause th8 8mployee act8d in
bad faith, with maIicious pur_88. or in a manner 8xhibiting wan_n or wiI_uI disr_ad of
human __hb. 8d_ty, or pr0p8_y.

A_Iden1s o_urnng during 8ny un8utho_ed use ot county v8hicIe&wilI not be _v8r_ bym8
county_ s8If-in8uranc8 pqgram and shall __lt in th8 8mpIoy88 b8ing Iiabl8 t0r any propeny
damag8 0r _r8onaI injuries incurred.

The use of 8 pe_naI v8hicI8 jaintIy own8d or _IeIy_wn_ by _n individu8I oth8r than the
wun_ 8mpl0y88 , subi__ the n0n-_u nty &mployee , c0-own8r, o r 8oI8 awn8r as w8Il a s the ir
_nsursnce _rrier 1o pot8nti8l Iiabil_y al0ng with th8 County of VoIusI8. The c0unty_ _If-
insurance p_gnm do8s not provIde phygI_I dsm8g8 coven_ for p8r8onaIIy awn8dv8hic_es.
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E_hibit 1
MH_C_Es E_Em_ FRom fR_N4E BENEF_T Tnxnno_
'0u8Iitied _on-Person8I U_ VehicIe_ 8re Ii&ted beIow,
1 CIe8rIy m8rked (by insigni& 8ndlormdst police or _re vehicIes.
2. Unm_m_ I8w8nh_ment v8hicIe8 used by a 8mrn poli_ 0Mi_r. U88 ofan unmarkgd-
vehicIe for v8cdion or recr8ation tnps cannot quaIify a8 an authoriz_ u88.
3. aual_i8d , speci8I Iz_ utIlilY re pa Ir _uck_ (buiIt-in r8 ckl in majDr portion ofcargo ar8a t and
1nJ_k-mountedcrgngg.
_. AmbuIan_s and he8rses.
5. School bu888 and pas_nger bu_.
6. Buck8t tMck8. dump truc_, tIBt bed truckl, r8higer8t8d tnJck8, and d_Iivey truck6 with
æ81ing onIyhr th8 dnv8r pIu8 a foIding jump se8t.
7. Cem8nt mix8r8, farkIifts. _8clor, cr8net and dem'_k_. and _mbingg.
8. VehIcIeg de&igned h cam cargo with a gr0ss vehicle mIghl ot over 1 4,OD0 pound8.
9. Movingv8nl.
10. Olh8r vehIcIet obviousIy un&uit8d tor psr8onal u_ (ex: 8nIm8I contr0I _peci8I body
trucklt.
CIearIy m8rked auhmobiI8_ and pickup truc_ u_ by rho_ oxh8r than paIic8 0mc8rs ar8
not _xcluded from t8x8tIon.
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